KIST Communication Registration Form

In an effort to improve communication and reduce the consumption of paper, KIST offers families the choice to
receive school newsletters and other information in either paper or electronic formats.

If you select the paper format:
e Paper copies of newsletters and other documents will be given to your child to take home. If you have
more than one child, the documents will be given only to the eldest in the family.

If you select the electronic format:

e Electronic versions of newsletters and other documents will be sent to your registered e-mail address (as
indicated on your child’s Emergency Information Form) as PDF files. To view PDF files, you will need to
have Adobe Reader installed on your computer. This is available as a free download from the Internet.

e Please note that even if you select the electronic format, there may be times when certain documents
have to be distributed in paper format.

¢ In weeks when e-mails are sent out from KIST, we will send a summary message on Friday to indicate any
e-mails sent to you during that week. This follow-up should allow for any technical difficulties you may
experience and will enable you to check if you have received everything that has been sent out from the
school.

¢ Requests to change your communication method will take effect three days after submitting this form. (e.g.
If you submit the form on Monday, the changes will become effective from Thursday.)

e We guarantee to send only school newsletters and selected school-related information to your registered
e-mail address. We will not send you advertisements or other electronic spam.

¢ Only one e-mail address may be registered per family. If you wish to change your registered e-mail
address at any time, please submit a Change of Contact Details Form (available on the school website)
to the office. It is your responsibility to inform us of any changes to your address.

e A special e-mail address (contacts@kist.ed.jp) has been created specifically for sending documents from
KIST. Please note that this address is for outgoing messages only. It will not be monitored for incoming
messages. To contact the school office for general inquiries, please use info@kist.ed.jp.

e Please ensure that your e-mail system is set up to allow you to receive messages from
contacts@kist.ed.jp. If you cannot find messages in your inbox, please check your junk mail folder.
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Student’s name: Class:

| wish to receive school newsletters and other documents in the following format (Please select one):
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[] Paper format: | understand that paper versions will be given to my child/eldest child to bring home.
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[ Electronic format: | understand that PDF files will be sent to my registered e-mail address and that | will
not receive paper copies.
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Parent/Guardian's signature:

Received Input

Date: / /
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